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Charge Slips & Day Sheets

arge Slip Day Sheet Date: 05/29/2002
. . Charge Slip Description
harge slips can be created within
. . [CARDIOLOGY =l
MicroMD or MS Word and used in = x ;
. . . . & wiord © Text E"|charge slip Options x|
MicroMD to print a charge slip for all patients e G10e 12
being seen on any particular day. Furthermore, Frint Insurance Infa [v
the program links the appointment module with SERVICE Print Last Payment Date v [E
the charge slip module to create a feature called Print Last Payment Amount v
“auto- ” Wi i OFFICE CONSULTATION - NEW __ ) PAC
altl_to tloadil d\X{lt;lfone n(liouse chctk, a:_l tlllle it il Exfizzas 2
atients scheduled for any day are automatica . . )
P y day o __ Low Complexity Print Medical Alerts @ | cEs
displayed on the screen, and the user can print Moderate Complexity Bt e
all of the charge slips for that day. — High Complexity Palient Aging ¥ Planned Visits [~ g; ;‘ﬁ
INITIAL OFFICE VISIT - nE | Remarks M ApptNate [T | by
Chraonic Diag | Last Diag [~ | prog
Date:5/29/2001 11:41 Slip No: 13 Patient Super Bill DaySheet: 5/23/2001 — %‘Iggeggiglg);;;’?{exlty Emplo}le[ |7 PCP I_ g;;‘:;
1002.0--SMITH, VANETTA T. Chart No:M1002.0 Provider On File:DAVIDSON, WILLIAM/ S T High Complexity Creation D ate I7 PostOp Date I_
Address: 789 ROCHE WAY DR. Referred By: SMYTHE, JAMES R, (3
e SN e ¢ tovep| 3@ Loreel | oo
Phone: (330) 758-4511 Work: Insurance Pmt: 11/02/1999 Amt : DFFICE VI SIT - ESTAB LISIJJ.-U FETIENT
S§.S.No: 987-33-4456 DOB: 8/12/1939 Age: 61 lpersoml Pmt: 04/13/2001 Amt : ASI‘D 414- Dl
Chronic Diags: 285.90--ANEMIA 300.000--ANX DISORDER _
Appt Note: __ Abnorm
Medical Alerts: Account Holder: SEL T - oo * .

Ins Info m
730-MEDICAL MUTUAL

Plan:
Dates:
Policy: |987334456
Group No:
Insured: |SMITH, VANETTA T CoPay: 10.00

OF OHIO®
Lab: Yes

RESP. Current 31 - 60
Account [[Patient 0.00| 0.00 0.00 13.10) 13.10
Aging |[insurance 45. 00| 32.00 0.00| 270.00| 347.00
Total
PAYMENT CASH

45. 00} 32.00

PAYMENT CHECK

VAGINAL DISCHRG

61171 BREASTPAINMASTODYNIA 65663  LARGE FOR DATES 121 VAGINITIS, MONILIA 61610 VAGINITIS/ OLVOV/
2.1 CERVICAL DYSPLASIA 65353 MACROSOMIA Q6 VIRAL WORTS 69243 PREECLAMPSIA
6160 NABOTHIAN CYST 6212 MENOPAUSAL/CLIMACTERIC 65803  OLIGOHHYDRAMN 6262  MENORRHAGIA
0781 CCONDYLOMA/VERRUCA 6261 OLIGOMENORRHEA- 602  OVARIANMASS @54  PMS

5950 CYSTITIS, ACUTE 6219 PERMENOPAUSAL 6259 PAIN,UNSPECIFIED 7950  PAPSMEAR, ABNOC
65683 DECREASED FETALMVMNT ~ V723 NORMALEXAM 7693 PELVICMASS 2564 POLYCYSTIC OVARY
6264  DUB 6253 DYSMENORRHEA 6170  ENDOMEIRIOSIS 2598  ERTMNGMNT

PILL SURVEILLANCE

99201 NEW PT LIMITED 76091 MAMMOGRAM 76818 BIO PROFILE 58300 TUD INSERTION
99203 NEW PT INTERMEDIATE 76700 SONOABDOMINAL 76830 SIS 58301 IUDREMOVAL
99212 PTLIMITED 76805 ABDOMINAL 88160 BREASTPAP 5170 DIAPH FITTING
99213 PTINTERVEDIATE 76818 SONOMULTIPLE 57510  CAUTHERIZCERVIX 270 HEMOCULTURE
99214 PT EXTENDED 76856 GYNABNORMAL 57454 COLPOSCOPY W/ EX. Go107 MC HEMOCUTURE
992 2'P OPINION 76830 GYNTRANSVAG 58100 ENDO. BX 87070 'VGNL/CULTURE
99242 CONSULT INTERMEDIATE 59025 NST 89300 POSTCOITALTEST 36415 'VENIPUNTURE

OTHER PROCEDURES

The lower portion can be completely customized to list the diagnoses
and procedures commonly used by the practice. You can create
several charge slips for each provider, location, practice, etc. Common
lab tests done at the office can also be listed to make posting to the
patient’s account easier. The system can be set up to print the charge
slips to either dot matrix printers or laser printers (recommended).

Developed by:
Microsys Computing, Inc.

he upper portion of the charge slip is
automatically filled in by the system:

W Patient’s name

MW Patient’s address

B Chart number

W Provider on file

B Phone and work phone
B SS Number

B DOB & Age

W Referring doctor

W Creation date

The following information may be included or

excluded from a charge slip:
W Aging
M Insurance information
W Last payment date
W Last payment amount
M Patient category
W Medical alert

B Remarks or appointment notes

B Chronic diagnoses or last diagnose
B Employer or primary care physician




The Day Sheet

HICROSYS MEDICAL Day Sheet Date: 5/23/Z001

Provrider Summary

Provider Location Charges Payments ritecffs Re funds
1-EUMAR, AJIT W 1-POLAND $470.00 ($534.00) ($551.00) $0.00
Z-CANFIELD $2z66.00 £0.00 $0.00 $#0.00
**=% Total *%* $736.00 ($534.00) (§551.00) $0.00
TLATIERLL0AT EIT LT AL i—marsam $56.00 $0.00 $0.00 $0.00
Day's Totals: $645.00 ($124.00) ($76.00) $0.00
Lecounts Teceivahle $701.00 (5184.00) ($76.00) $0.00
Previous Total $45, 452 .25 f24.00 #0.00 #0.00 f0.00
Day's Total §116.00 §24.00 §0.00 §0.00 50.00
Current Total $45,568.28
Total Charges $1,461.00 Vriteoffs Re funds
Total Payments ($718.00) ($627.00) $0.00
Total cash pavments ($10.00y (§627.00) 50.00
Total other payments [(§$708.00)
Total credit card payments: $0.00
{*Payments Applied To Co-FPay: 0.00%) Charges Payments Writeoffs Refunds
Total Write-Off=s [$627.00)
Total Refunds $0.00 £220.00 £0.00 £0.00 £
Total adjustments —- reduce charges {0.00 $220.00 §0. 00 §0. 00 §
Total adjustments —-- increase payments 0.00 $7z0.00 $0.00 $0.00 B
Total adjustments -- reduce pavments 50. 00 5
Total adjustments —- increase charges Day Sheet

FPayments Charges

Day's Summary

[$715.00) $1,461.00

he Day Sheet can be
printed in:

m  Posting order
m  Patient account order
m  Patient alphabetic order

Multiple day sheets can be kept
in the system up to 14 days.
Optional features also include
being able to print showing
operator summary, display plan
summary, and print by operator.

The Day Sheet prints a record
of all transactions posted during
the day. This includes all
charges, payments, refunds, and

MICROSYS MEDICAL

Patient

Payments

ALLEN, CALEB
ALLEN, CALEB
ALLEN, DARAL
ALLEN, DARAL
BARNES, KAREN A
BARNES, KAREN A
BESTWICK, GARY
BESTWICK, GARY
BESTWICK, NANCY
THOMAS, GEORGE
VERROCO, PAUL J

adjustments. Even adjustments that may have been
deleted from the patient’s record will be printed

(indicating which operator

performed the

transaction to protect the “audit trail”).

These totals are then printed according to:

Provider per location
Operator

Payment Summary

Insurance Class per insurance plan

Write-Offs Sart Order
(§627.00) Shiowve Operatar

’ Aocept
2€ Cancel

] Posting
Account

Show Plan Sum
Show Pavrment Surmmmany v

Show By Operator I

Deposit Slip

Description Cash Non-Cash Adjustment

CO-INSURANCE $10.00

PAYMENT ANTHEM $20.00
CO-INSURANCE $6.07
PAYMENT ANTHEM $87.93
CO-INSURANCE $10.00
PAYMENT MEDMUT OH $30.40
PAYMENT ANTHEM $25.50
PAYMENT ANTHEM $32.90
PAYMENT ANTHEM $20.80
PAYMENT MEDMUT OH $82.47
PAYMENT--CASH $10.00
$10.00 $300.00
Total deposit for the day: $310.00

rinting the Deposit Slip shows all payments recorded to patient accounts,
type of payment (insurance plan) and whether the payment was cash or non-
cash (check or credit card).

At the time of printing the Day Sheet, the system also prompts the operator to print the
Charge Slip Report. This report identifies all patients that had a charge slip printed,
but had no other activity recorded to their account. This helps to identify patients that
fail to show for an appointment or, for whatever reason, have not had charges added to
their account.

The Missing Charge Slip Report generates similar information as the Charge Slip
Report, but can be run at a later date and be set to include a date range. It retrieves a
list of patients who had charge slips printed but did not have charges posted to their
account.
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